[ T BAN AN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
ARHFNIPSOC TRANG Péc 1ap — Tw do — Hanh phuc

024/Qb-UBND Séc Trang, ngay.....thang.....nam 2024
DU THAO 2
QUYET PINH

Ban hanh Quy ché quan ly, sir dung Hé thong thw dién tir
tinh Séc Trang

UY BAN NHAN DAN TINH SOC TRANG

Can cir Ludt Té chire chinh quyén dia phwong ngay 19 thang 6 nam 2015;
Ludt sia doi, bé sung mét so diéu cua Ludt Té chire Chinh phai va Ludt T6 chuc
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cir Lugt Giao djch dién tur ngay 22 thang 6 nam 2023;

Can cir Lugt Cong nghé thong tin ngay 29 thang 6 nam 2006;

Can cir Lugt An toan thoéng tin mang ngay 19 thang 11 nam 2015;

Can cir Nghi dinh 64/2007/ND-CP ngay 10 thang 4 nam 2007 cua Chinh
phu vé viéc ung dung Cong nghé thong tin trong hoat dong cua co quan nha nwoc;

Theo dé nghj ciia Giam doc S¢ Thong tin va Truyeén thdng tai To trinh sé
ITTr-STTTT ngay  thang nam 2024,

QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay Quy ché quan ly, sir dung Hé
théng thu dién tir tinh Soc Trang.

Piéu 2. Quyét dinh nay co hiéu luc thi hanh sau 10 ngay ké tir ngay ky va
thay thé cho Quyét dinh s6 17/2014/QB-UBND ngay 26 thang 09 nam 2014 caa
Uy ban nhan dan tinh Ban hanh Quy ché quan ly, sir dung va sir dung hé thong
thu dién tu trong hoat dong cua cac co quan nha nudc trén dia ban tinh Sé¢ Trang.

Piéu 3. Chanh Vin phong Uy ban nhan dan tinh, Giam déc S¢ Théng tin va
Truyén théng, Tha trudng cac S&, ban, nganh tinh; Chu tich UBND cac huyén,
thi x4, thanh phé, xa, phuong, thi trin va Thu trudng cac co quan, to chirc, ca nhan
lien quan chiu trach nhiém thi hanh Quyét dinh nay./.



Noi nhin TM. UY BAN NHAN DAN
- Nhu Diéu 3; [’
-BO TT&TT (b/c); CHUTICH

- B6 Tu phap (Cuc Kiém tra VBQPPL);
- TT:TU, HDND, UBND tinh (b/c);

- Chu tich, cac PCT UBND tinh;

- Mt tran va cac doan thé;

- Cong bao tinh;

- Cong TTOT tinh;

- Luu: VT.



UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH SOC TRANG Déc 1ap — Tw do — Hanh phuc
QUY CHE

Quan ly, sir dung Hé théng thw dién tir tinh Séc Tring
(Ban hanh kém theo Quyét dinh s6 ......2024/0b-UBND
ngay ... thang ... nam 2024 cua Uy ban nhan dan tinh Séc Trang)

Chuong I
QUY DPINH CHUNG

Piéu 1. Pham vi, ddi tweng ap dung

1. Quy ché nay quy dinh viéc quan 1y, str dung Hé théng thu dién tir tinh
Soc Trang.

2. Quy ché nay ap dung cho céc co quan, dja phuong (sau day goi chung 13
CO quan) va cac can b, cong chirc, vién chirc va ngudi lao dong (CBCCVC-NLD)
tai cac co quan nay, cu thé gom co:

a) Cac So, ban, nganh va don vi su nghiép truc thuoc UBND tinh.
b) Cac to chtrc, don vi sy nghiép cong lap thudc cac So, ban, nganh.

¢) UBND céc huyén, thi x4, thanh phd, x4, phuong, thi trdn va cac co quan,
don vi truc thudc.

d) Cac co quan khdi Pang, Mit tran, T6 chirc chinh trj - x3 hoi thudc Tinh
uy Soc Trang.

d) Cac co quan thudc Hoi déng nhéan dan tinh.

e) Cac doanh nghiép nha nudc thuoc UBND tinh

g) Cac co quan Trung wong va doanh nghi€p nha nudc dong trén dia ban tinh.
Piéu 2. Hé thong thwr dién tir tinh Soéc Tring

1. Hé théng thu dién tor tinh Soc Tring co tén mién theo dang
@soctrang.gov.vn.

2. Hé théng thu di¢n tr tinh Soc Trang hoat dong tai dia chi
https://mail.soctrang.gov.vn.

3. Dia chi thu dién tir tinh cling dugc dung lam tai khoan nguoi dung dé
xac thuc dang nhap mot lan (Single Sign On) vao H¢ thong thong tin chinh quyén
dién ti tinh Soc Trang (tai tén mién egov.soctrang.gov.vn).

4. H¢ thong thu dién tu tinh Soc Trang duge UBND tinh giao cho S¢ Thong
tin va Truyén thong truc ti€p quan ly.


https://mail.soctrang.gov.vn/
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5. Trung tdm Cong nghe s6 tinh Soc Trang la don vi dugc S& Thong tin va
Truyén thong giao truc tiép van hanh Hé théng thu dién tir tinh Séc Trang.

Piéu 3. Pinh dang dia chi hop thw dién tir

1. Hop thu dién tir cia co quan, phong ban thudc co quan 1a hp thu dugc
cap cho moi co quan, phong ban dé sur dung trao d6i thong tin, vin ban céng vu
v&i cac co quan, to chure, cd nhan khac.

Hop thu co quan ¢6 dinh dang: <tén viét tit clia co quan>@soctrang gov.vn.
Vi du: S¢ Thong tin va Truyén thong tinh Séc Tring s& dugc cap hop thu don vi
la sotttt@soctrang.gov.vn.

Hop thu phong ban c¢6 dinh dang <tén viét tat cua phong ban>.<tén viét tat
cua co quan>@soctrang gov.vn. Vi dy: Phong Chuyén doi cia S& Thong tin va Truyén
thong sé duoc cap hop thu 1a phongeds.sotttt@soctrang.gov.vn.

2. Hop thu dién tir cua dia phuong, phong ban thudc dia phuong 1a hop thu
dugc cip cho mdi dia phuong, phong ban dé sir dung trao doi thong tin, vin ban
cong vu voi1 cac co quan, td chure, ca nhan khac.

Hop thu dia phuong c6 dinh dang: <tén viét tit cia dia
phu’ong>@soctrang gov.vn. Vi du: UBND Huyén My Xuyén sé& dugc cap hop thu
don vi 1a myxuyen@soctrang.gov.vn.

Hop thu dia phuong thudc dia phuong c6 dinh dang: <tén viét tit cta dia
phuong truc thudc>.<tén viét tit cua dia phuong>@soctrang gov.vn. Vi du: UBND
Xa Thanh phu cua Huyén My Xuyén s€ duoc cap hdp thu don vi la
xathanhphu.myxuyen@soctrang.gov.vn.

Hop thu phong ban ¢ dinh dang <tén viét tat ciia phong ban>.<tén viét tat
ctia dia phuong>@soctrang.gov.vn. Vi du: Phong Van ho4 - Thong tin ctia Huyén My
Xuyén s€ dugc cap hop thu 1a phongvhtt.myxuyen@soctrang.gov.vn.

3. Hop thu dién tir ciia c4 nhan (sau day goi tit 1a hop thu ca nhan) 13 hop
thu duoc cap cho ting CBCCVC-NLD theo dang ky cua co quan.

Hop thu ca nhan c6 dang <ho>< tén 16t><t€n>@soctrang.gov.vn, trong do
< ho> va <tén 16t> duoc viét tat.

Vi du: Ong Duong Chi Nguyén s& cé dja chi hop thu dién tir c4 nhan 1a
dcnguyen@soctrang.gov.vn

4. Cap phat hop thu ca nhan trong truong hop nhiéu nguoi co ho, tén 16t va
tén trung nhau:
a) CBCCVC-NLDP yéu ciu cap phat hop thu truge tién, hop thu duoc cap

phat c6 dinh dang da quy dinh tai Khoan 3 cua Piéu nay. Cac trudng h0’p cap phat
sau s& duoc phan biét bang cach thém sb thir ty 1,2,3,... sau phan ho, tén va tén 16t.

Vi du: Pia chi denguyen@soctrang.gov.vn da dugc cap cho dng Duong Chi
Nguyen thi Ong Du Cao Nguyén hoac 6ng Duong Chi Nguyén (khac) dang ky
sau s€ duogc cap dia chi la dcnguyenl@soctrang.gov.vn.

b) Péi vOi truong hop nhiéu CBCCVC-NLD c6 ho, tén lot va tén trung
nhau c6 yéu cau tao thu dién tir cing thoi diém (cung ngay) ‘thi nguoi cd cap bac,
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chirc vu lanh dao cao hon s€ dugc gitr nguyén dinh dang da quy dinh tai Khoan 3
ctia Dicu nay.

Piéu 4. Quy trinh cz”ip méi, thay déi, hity bé hop thuw dién tir

1. Lap va gui yéu cau cap moi, thay c101 huy b6 hop thu cua CBCCVC-
NLD: Co quan tong hop va guri van ban yéu cau theo MAu tuong tng (kém theo)
vé S& Thong tin va Truyen thong

2. Lap va gln yéu cau cap moi, thay doi, huy b6 hop thu cua co quan: Co
quan lap va giri van ban yéu cau theo Mau twong tmg (kém theo) vé S¢ Thong tin
va Truyén thong.

3. Thuc hién cap méi, thay d6i, huy bo hop thu

a) Truong hop co quan gui van ban yéu cau theo Mau tuong tng (kem theo)
qua Hé théng Quan ly van ban va Piéu hanh (QLVBDH) Trong 05 ngay lam
viéc, S& Thong tin va Truyen thong thyc hién cap mai, thay 601 huy bo dia chi
hop thu va guri thong bao két qua thuc hién dén co quan gui yéu cau théng qua Hé
thong QLVBDH.

b) Truong hop co quan guri vin ban gidy yéu cau theo Mau tuong tmg (kém
theo) dén S¢ Thong tin va Truyén thong: Trong 05 ngay lam vi¢c, S¢ Thong tin
va Truyén thong s€ thong bao két qua thuc hién theo thong tin lién lac trong van
ban yéu cau.

4. Cac hop thu dién tir khong dugc truy xuét trong thoi g1an sau (06) thang
ké tir lac cap moi hodc lan truy xuat sau cung, SO Thong tin va Truyen thong s€
thu hoi dé tiét kiém tai nguyén luu trit va tinh toan ctia hé thong Neu c¢6 nhu cau
str dung lai nhitng hop thu da bi thu h01 cac co quan gui yéu cau cap lai hop thu
dién tir theo huéng dan tai khoan 1 Diéu nay.

Piéu 5. Chuan thong tin trao doi

1. Tét ca céac thong tin trao (101 qua H¢ thong thu dién tr tinh Soc Trang
phai bao dam tuan tha cac tiéu chuan vé tng dung cong ngh¢ thong tin trong cac
co quan nha nude duge Chinh phit hodc Bo Thong tin va Truyén thong ban hanh.

2. Céc thong tin dir li¢u dang chir giri qua HE théng thu dién tir tinh Soc
Trang sir dung thong nhat phong (Font) Unicode va B6 ma cac ky tu chit Viét
theo tiéu chuan TCVN 6909:2001.

Chuong 11
SU DUNG THU PIEN TU THUC HIEN CONG VU

Piéu 6. Thong tin dwge trao doi qua Hé thong thw dién tir tinh

1. CBCCVC-NLD chi dugc str dung hop thu thuoc HE thong thu dién tr
tinh dé gui vin bdn va trao doi nhu’ng thong tin mang tinh chat cong vu. Khong
str dung Hé thong thu dién tir tinh vao muc dich khong lién quan dén cong vu.

2. Truong hgp cac co quan chua st dung HE thong QLVBDH dung chung
ctia Hé thong thong tin Chinh quyén dién tir tinh Soc Trang dé gm lién thong van
ban dién tir, thi phai sir dung hop thu co quan dé trao d6i cac loai vin ban sau day:



a) Lich lam viéc cta co quan.

b) Giéy moi hop, moi tham du dao tao, tap huén va tai liéu kém theo.
¢) Nhitng van ban gui dén nhitng co quan dé biét, dé bao cao.

d) Cac van ban dé nghi gop ¥ va dy thao can goép ¥ kém theo.

d) Bao céo dinh ky cac cap.

e) Théng bao.

g) Ké hoach.

h) Nhirng thong tin chi dao, diéu hanh cta lanh dao cac cép.

3. Nhﬁ’ng van ban chuyén trén Hé thong thu dién tir tinh Séc Tring phu hop
vGi quy dinh cua phap luat v€ giao dich dién tir co g1a tri phap ly, do do khi da gu’l
van ban dién tir trén HeE théng thu dién tir tinh, cic co quan khéng can phai giri
thém van ban gidy.

4. Céc co quan da dugc cap chir ky s6 chuyén dung ciia Ban Co yéu Chinh
phu pha1 str dung chir ky s0 nay dé ky vao van ban dién tir trude khi thuc hién trao
d6i van ban trén Hé thong thu dién tr tinh.

Piéu 7. Quy dinh vé dung lweng thw dién tir

Dung luong duoc cap cho mdi hop thu cong vu 1a 2GB, dung luong dinh
keém tap tin to1 da la SOMB.

Chuong 111
SU DUNG THU PIEN TU AN TOAN

biéu 8. Quan ly mat khau thw dién tir
1. Bat mat khau

a) De bao dam an toan an ninh thong tin, CBCCVC-NLD va cac co quan
phai thay dol mat khau sau lan dau tién truy cap hop thu, khong duoc tiép tuc st
dung mat khau mic dinh duoc cip tai thoi diém khoi tao hop thu.

b) Mat khau thu dien tu pha1 c6 do phicc tap cao, trong d6 do dai toi thleu
1a 08 ky tur va cd chira day du céc loai ky tu: Ky tu hoa, Ky tu thuong, Ky tu sé va
Ky tu dac biét.

C) Khong Sur dung cac thong tin d& doan cua ca nhan dung lam mat khau
nhu tén, ngay thang nam sinh, so6 di¢n thoai..

2. Quan ly mat khau an toan
a) Khéng sir dung mot mat khau cho nhiéu tai khoan.

b) Khong Iuu mat khau vao cAc tap tin vin ban thong thuong, khdng ghi ra
gidy dé trén ban lam viéc hoic trén dién thoai di dong.

¢) Thay d6i mat khau dinh ky, téi thiéu 06 thang mat lan.

d) Khdng giao tai khoan hop thu dién tir cong vu cho nguoi khac str dung,
khong str dung hop thu dién tir cbng vu cua nguoi khac.
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d) Truong hop bi mat mat khau, phai lién lac, théng b4o ngay véi S Thong
tin va Truyén thong dé duogc ho tro.

€) NglIO’l duoc Cap hop thu dién tir c& nhan hodc dugc ty quyén quan ly
hop thu ctia co quan c6 trach nhiém bao quan va bao dam an toan cua mat khau
chiu trach nhiém lién quan dén thiét hai do hanh vi vo y hoic ¢6 ¥ dé 16 mat khau.

Piéu 9. Sir dung thw dién tir an toan

Khi st dung hop thu dién tr cong vu, nguoi st dung can tuan tha cac
nguyén tac sau:

1. Khuyen c40 CBCCVC-NLD khong truy cap Hé théng thu dién tir tinh
So6c Trang bang may tinh khong bao dam an toan nhu may tinh tai cac diém dich
vu Internet cong cong, mdy tinh khong rd ngudn géc.

2. Khong str dung hop thu di€n tir cong vu dé dang ky dich vu thuwong mai
dién tu, cac dién dan, mang xa hoi, tro choi dién t, ..

3. Khong thiét 1ap ché do chuyen thu tu dong tir hop thu dién tur cong vu
duoc cp dén cac hop thu cong cong, cac hop thu khac khong do tinh cap.

Piéu 10. Xir Iy thw rac

CBCCVC-NLD tuyét d6i khong mé cac thu di¢n tur khong ro nguon gdc,
thu ¢6 céc lién két (hnk) hodc tap tin dinh kém la, c6 dau hiéu kha nghi. Can lap
turc chuyen cac thu nay dén dia chi xulythurac. sotttt@soctranq gov.vn dé b6 phéan
k¥ thuat hd trg kiém tra, ngan chin va xir Iy, tranh phat tan thu dién tir c6 ddu hiéu
kha nghi dén nguoi sir dung khéc.

Chwong IV
TRACH NHIEM TO CHUC, CA NHAN

Piéu 11. Trach nhiém ciaa Sé Thong tin va Truyén théng

1. S& Théong tin va Truyén thong la co quan chuyén mon giip UBND tinh
thuc hién cong tac quan 1y nha nudc, to chtrc van hanh Hé thong thu dién tir tinh
Soc Trang, co6 trach nhiém chu tri thyc hién cac cong vige:

a) Quan 1y vé viéc cap mai, thay doi, huy bo thu dién tir tinh.
b) Tham muu Uy ban nhén dan tinh to chirc, trién khai cac quy dinh cua

Thu tu:ong Chinh pha, Bo Théng tin va Truyén thong trong viéc st dung thu dién
tr cong vu.

¢) To chire theo ddi, thanh tra, kiém tra viéc sir dung Hé thong thu dién tir
tinh Soc Trang, XU ly cac vi pham va dua ti€u chi str dung thu di€n tir tinh vao B
chi tiéu danh gia, xép hang tmg dung CNTT ciia cac co quan nha nudc hang nam.

d) Bao cao dinh ky 06 thang (trude ngay 20/7 cia nam) ndm (trude ngay
20/01 nam ké tiép) hodc dot xuat vé hoat dong va tinh hinh str dung Hé thong thur
dién tur tinh cho UBND tinh.
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d) T6 churc thuc hién cac giai phap theo quy dinh dé bao dam an toan cho
hé théng thu dién tir.

2. Chi dao, giao Trung tim Cong nghé s tinh c6 trach nhiém:

a) Truc t1ep thuc hién cong tac k¥ thuat dé cap méi, thay doi, huy bo thu
dién tir tinh theo c&c van ban yéu cau va theo chi dao ctia S& Thong tin va Truyén thong.

b) Giam sat va kip thoi chan thu rac
¢) Xt 1y su ¢b, mit an toan an ninh thong tin

d) Thuong xuyén kiém tra, bao dudng dinh ky cho ha tang ky thuat cua Hé
thong thu dién tir tinh Séc Trang, bao dam hé théng hoat dong 6n dinh, tin cay,
phuc vu hi€u qua cho yé€u cau cong viéc cia cac co quan.

d) Tuy theo tinh hinh khai thac, st dung ctia Hé thong thu dién tir tinh Soc
Trang, chu dong dé Xuat trién khai cac g1a1 phap cong nghe cua cac nha cung cap
kh&c nhau dé o1 uu vé mit chi phi ban quyén, tai nguyen van hanh h¢ thong, trong
d6 uu tién trién khai cac giai phap thu dién tir trén nén phan mém ngudn mé.

e) Thuc hién chinh sach an toan thong tin, phong chéng virus, phong chéng
thu réc trén Hé théng thu dién tir tinh Séc Trang.

g) De xuét S& Thong tin va Truyén thong nang cap phat trién va mo rong
ha tang, trlen khai cac chinh sach bao mat, dao tao nguoén nhan luc cong nghé
thong tin nham bao dam cho viéc quéan 1y, van hanh Hé théng thu dién tir tinh
thong sudt, hiéu qua.

h) Thyc hién cidp mat khau mic dinh ban dau hodc khoi phuc mat khau
cho tai khoan thu dién tir: Mat khau duoc cip pha1 c6 it nhat 08 ky tu, chira day
du cac loai ky tu: ky tu hoa, ky tu thu’ong, ky tu s6 va ky tu dac biét. Tai khoan
duogc cap khac nhau, mat khau duoc cip ciing phai khac nhau.

i) Bao c4o S& Thong tin va Truyén thong

- B4o cdo sy co6 mat an toan an ninh thong tin trong vong 08 gio, ké tur lic
Xay ra su co;

- Béo cao dinh ky 06 thang (tru’oc ngay 10/7 cua nam) ndm (trudc ngay
10/01 nam ké tiép) hodc dot xuat vé hoat dong va tinh hinh sir dung Hé thong thu
dién tur tinh,;

- Béo cdo danh sach hop thu sau 03 ngay khong d6i mat khau mac dinh
hoic sau 06 thang khong doi mat khau méi cho S¢ Thong tin va Truyén thong.

Piéu 12. Trach nhiém cia cac co quan sir dung Hé thong thu dién tir
tinh Soc Trang

1. Thuc hién phiéu yéu cau cap méi, thay doi, huy bo thu dién tir tinh cho
cac b phan, ca nhan thudc tham quyén quan 1y cia co quan minh.

2. Trién khai cac giéi phép bao mat, an toan thong tin, phong chéng virus,
luu trir thong tin, dat va quan 1y mat khau an toan,... theo Quy ché nay va hudng
dan cua S& Thong tin va Truyén thong.

3. Cir can bo gitip 1anh dao co quan theo di, don ddc tinh hinh sir dung thu
dién tr tinh Soc Trang trong ndi b co quan minh.
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4. Khi phat hién hop thu dién tir tinh Soc Trang coO su co thong bao cho
Trung tdm Cong nghé s6 thudc S& Thong tin va Truyen thong, email:
ttens.sotttt@soctrang.gov.vn, dién thoai: 0299 3 626 800, dé kip thoi c6 giai phéap
xtr 1y, khac phuc.

Piéu 13. Trach nhiém cia ngudi dwoc giao quan Iy, sic dung hop thw
co' quan

1. Thu truéng co quan chiu trach nhi¢ém vé viéc st dung Hop thu co quan,
Thu trudéng co quan cé thé truc tiép st dung hodc c6 thé uy quyén cho mot ca
nhan trong co quan sur dung.

2. Khi nhan dugc thu dién tu tai hop thu co quan, nguoi dugc giao quan ly
hop thu o6 trach nhiém kip thoi bao cdo lanh dao co quan day du ndi dung thu
dién tir d¢ 1anh dao but phé, chi dao xir 1y.

Piéu 14. Trach nhiém ciia nguwoi dwogc cap hop thw ca nhéan

1. Chip hanh nghiém tic cac quy dinh ctia Quy ché nay; cac huéng dan cua
So Thong tin va Truyén thong trong viéc gu’1 nhan thu dién tir va chiu trach nhiém
vé ndi dung thong tin dugc gui tur hop thu cd nhan ciia minh; dac biét, khong giao
tai khoan hop thu ca nhan dé nguoi khac sur dung.

2. Kip thoi bao cao 1anh dao co quan céac thu dién tir co d4u hiéu vi pham
phap luat.

3. Khong giri cac van ban, thong tin mét qua Hé thong thu dién tir tinh Séc Tréng

4, Chap hanh che d6 thanh tra, kiém tra ctia cac co quan chirc ning vé viéc
quan 1y, st dung Hé thong thu dién tir ctia tinh Soc Tring.

) Chuong V
TO CHUC THUC HIEN

Piéu 15. Thu truong cac co quan to chuc trién khai thuc hién Quy ché nay
trong pham vi quan ly cta minh. Trong qua trinh thyc hién, néu gap vuong mac
thi phan anh vé S& Théng tin va Truyén théng dé tong hop, bao cio Uy ban nhan
dan tinh xem xét, chi dao kip thoi./.

TM. UY BAN NHAN DAN
CHU TICH
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Mau 01
<TEN PON VI CHU QUAN> CONG HOA XA HOI CHU NGHIA VIET NAM
<TEN DON VI> Poc 1ap - Tw do - Hanh phic
<86, ky hiéu > Soc Trang, ngay ...... thang ...... nam 20...
V/v @& nghi cap hop thu dién tir cho c4 nhan
Kinh gtri: Trung tdm Cong nghé s, S& Thong tin va Truyén thong.
| <) s W e (0 4 B 74 OSSP
2. Ho tén nguoi 1ap danh Sach:........c.oooveviiiiiiiiiiieeccee e , ChUIC VUi
3.DPiénthoai li€n hé:...........cccoviiiiiii Email cONG VU .....oviiiiiiiieee e
4. Danh sach dang ky, cu thé:
CCCD/
STT Ho tén Ngay sinh Ngay cap/ Pién thoai® | Chirc vu'® | Pon vi cong tac Ghicha
Noi cap
Noi nhan: Nguoi ditng dau Co quan, to chire quén 1y trwe tiép
- Nhu trén, (Ky, déng ddu va ghi ré ho tén)

- Luu: VT, ...

1S4 dién thoai di dong cua ca nhan dang ky
2 Bao gom chirc vu hién tai va cac chirc vu kiém nhiém (néu co).




9 Mdu 02
<TEN PON VI CHU QUAN> CONG HOA XA HOI CHU NGHIA VIET NAM
<TEN DON VI> Poc 1ap - Tw do - Hanh phic
<86, ky hiéu > Soc Trang, ngay ...... thang ...... nam 20...
V/v @& nghi cap hop thu dién tir cho t6 chirc
Kinh gtri: Trung tam Cong nghé sb, S& Thong tin va Truyén thong.
| <) s W e (0 4 B 74 OSSP
2. Ho tén nguo1 1ap danh Sach:.........cooooeviiiieiiiiieeeceeeeeee , ChUC VUi
3.DPiénthoai li€n hé:...........cccoviiiiiii Email cONG VU ...coviiiiiiieeee e
4. Danh sach dang ky, cu thé:
STT Tén co quan/to chirc bia chi® Pié¢n thoai® Ghi chd
Noi nhan: Ngudi ditng dau Co quan, to chirc quan 1y true tiép
- Nhu trén, (Ky, déng ddu va ghi ré ho tén)

- Luu: VT, ...

*Dia chi/tru s¢ cua don vi
4 S0 dién thoai cua to chuc dang ky
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Madu 03
<TEN PON VI CHU QUAN> CONG HOA XA HQI CHU NGHIA VIET NAM
<TEN DON VI> Poc 1ap - Tw do - Hanh phic
<S4, ky hiéu > Soc Trang, ngay ...... thang ...... nam 20...
V/v d& nghi thu hdi hop thu dién tir
Kinh gtri: Trung tdm Cong nghé s, S& Thong tin va Truyén thong.

| <) s W (0 4 U 74 PRSPPSO

2. Ho tén nguoi 1ap danh Sach:........coooeviieiiciiiieeeeeee, , ChUC VUi,

3.DPiénthoai li€n hé:...........ccooviiiiiii Email cONG VU ...coviiiiiieeee e

4. Danh sach dang ky, cu thé:
STT (cal-fl(;lzll} g5 | Tenhop thu di¢n tir NCQE: Cc[;i// Dign | Chie | oW | o | Lydothu

: (c4 nhan/ t§ chirc) gay cap thoai® | vu® g - hdi
chire) Noi cap

Noi nhan: Nguoi dimg dau Co quan, to chirc quan Iy truc tiép
- Nhu trén, (Ky, déng ddu va ghi ré ho tén)

-Luu: VT, ...

5 Néu ca nhan thi sb dién thoai cua ca nhan, té chuc thi sé dién thoai cua td chic
¢ Bao gom chtrc vu hién tai va cac chic vu kiém nhiém (néu c6). Néu la to chirc thi dé trong.
" Pia chi caa to chuc. Néu 1a ca nhan thi dé trong.



<TEN BON VI CHU QUAN>

<TEN PON VI>

<86, ky hiéu >

11

V/v @& nghi thay doi thong tin hop thu dién tir c& nhan

Mdau 04

CONG HOA XA HOI CHU NGHIA VIET NAM
Dc 1ap - Tw do - Hanh phic

Soc Trang, ngay ...... thang

Kinh gtri: Trung tam Cong nghé sb, S& Thong tin va Truyén thong.

...... nam 20...

................................................................................................................................................

-Luu: VT, ...

2. Ho tén nguoi 18p danh sach:.........cccooviiiiiiiniii, , ChlIC VUi
3.DPiénthoai li€n hé:...........cccoviiiiiii Email cONG VU .....oviiiiiiiieee e
4. Danh sach dang ky, cu thé:
Thong tin cad nhén Thong tin can thay doi
STT \ 6Ng ti 6N ti
. Ngay, CCCDI | pign thoai | Pon vi , Tén hop thu dign tir | 10N UN | Thong tin
Ho tén thang, Ngay cap/ di dén cona tac Chire vu cone vu cil can mai can
nam sinh Noi cap ong g gw thay doi thay doi
Noi nhan: Nguoi dirng dau Co quan, t0 chirc quan 1y truc tiép
- Nhu trén, (Ky, déng ddu va ghi ré ho tén)
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Madu 05
<TEN PON VI CHU QUAN> CONG HOA XA HQI CHU NGHIA VIET NAM
<TEN DON VI> Poc 1ap - Tw do - Hanh phic
<S4, ky hiéu > Soc Trang, ngay ...... thang ...... nam 20...
V/v @ nghi thay doi thong tin hop thu dién tir to chirc
Kinh gtri: Trung tam Cong nghé sb, S& Thong tin va Truyén thong.
| <) s W (0 4 174 RO PO OOPRPPP
2. Ho tén nguoi 18p danh sach:.........cccooviiiiiiniiiie, , ChlIC VUi
3.DPiénthoai li€n hé:...........ccooviiiiiii Email cONG VU ...coviiiiiieeee e
4. Danh sach dang ky, cu thé:
Thong tin to chirc Thong tin cin thay do6i
STT P A o A ~ =~ ~ . "
Tén co quan/td chirc Dia chi Dién thoai Ten hop thw dign tir cong TP ong tin - Th}ong tin n:0'1
vu can thay doi can thay doi
1
2
Noi nhan: Nguoi dieng dau Co quan, to chirc quan 1y trwe tiép
- Nhu trén; (Ky, déng ddu va ghi ré ho tén)

- Luu: VT, ...



...........................................

4. Danh sach dang ky, cu thé:

<TEN BON VI CHU QUAN>
<TEN PON VI>

<86, ky hiéu >

V/v @ nghi khoi phuc mat khau hop thu dién ti
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Mdau 06

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

Soc Trang, ngay ...... thang ...

Kinh gtri: Trung tam Cong nghé sb, S& Thong tin va Truyén thong.

................................................................................................................................................
oooooooooooooooooooooooooooooooooooooooooooo

..................................................................

nam 20...

CCCD/ . A c A Ao
STT Ho tén Ngay cap/ Chirc vu Don vicong Dia chi h? p thw di¢n tw S6 dién thoai
. X tac cong vu
Noi cap
1
2

Noi nhan:
- Nhu trén;
-Luwu: VT, ...

Nguoi ding dau Co quan, to chirc quan Iy truec tiép
(Ky, dong dau va ghi ré ho tén)




<TEN BON VI CHU QUAN>

<TEN PON VI>

<86, ky hiéu >

V/v d& nghi khoi phuc mat khau hop thu dién tir
cho to chirc
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Mdu 07

CONG HOA XA HOI CHU NGHIA VIET NAM
Dc 1ap - Tw do - Hanh phic

SOc Trang, ngay ... ... thang ...... nam 20...

Kinh gtri: Trung tam Cong nghé sb, S& Thong tin va Truyén thong.

2. Ho tén nguoi 1ap danh sach:.......ccooeeiiieiniiiieeeeee , ChlrC VU oo,
3.Diénthoat iEn hé:........oovvvvvvviiieeee, Email cONg VU ....ceoiiiiiieeee e
4. Danh sach dang ky, cu thé:

STT Tén co quan/td chirc Dia chi Dién thoai Dia chi hop thw dign tu Ghicha

cong vu

Noi nhan:
- Nhu trén;
-Luwu: VT, ...

Nguoi ding dau Co quan, to chirc quan Iy truec tiép
(Ky, dong dau va ghi ré ho tén)




		CỤC CHỨNG THỰC SỐ VÀ BẢO MẬT THÔNG TIN - ĐT: 0243.7738668; Fax: 0243.7738668; Email: ca@bcy.gov.vn
	2024-07-03T14:50:39+0700
	Tỉnh Sóc Trăng
	Sở Thông tin và Truyền thông<sotttt@soctrang.gov.vn> đã ký lên văn bản này!




